
SAVE AMERICAS 
CLOCKS:  
Photo & Gallery  
Upload Guide



Step 1 

Start by visiting  
saveamericasclocks.squarespace.com 
or clocks.org
 

Step 2 

Press the esc key to log in or look for 
the gray arrow in the corner to indi-
cate that you are logged in.
 



Step 3 

Once logged in, press the gray arrow 
to reveal the side menu and click the 
pages option. 

Step 4 

Next navigate to the state, county or 
borough you would like to add a clock 
too.



Step 5 

With your mouse over the page  
requiring editing, press the edit  
button 

Step 6 

Navigate your mouse to just below an 
existing clock (make sure the black 
line indicating where the new object 
will be placed is extending across the 
entire width of the page). 



Step 7 

Start by placing a line to separate the 
current clock from the new one.

Step 8 

Next place a text box in the same 
manner as the line.



Step 9 

When entering clock information, 
start with the town, county or street, 
depending on the page (in the 
“heading 1” text style) followed by a 
hard return (pressing return without 
holding shift). The next paragraph 
should be in the “normal” text style 
and  contain all information about the 
specific clock.

Step 10 

Next place an image or gallery in the 
same manner as the text and line 
before it.



Step 11a (adding a single image) 

After uploading an image, ensure that 
“lightbox” is selected and press apply.

Step 12a 

Select and drag the text box to the 
right side of the image box (this may 
take some practice to easily move 
and select the text box without high-
lighting and editing the text). You 
will know when to release the mouse 
when a gray bar appears just to the 
right of the image of the clock (as 
shown on the right).



Step 13a 

In order to insure visual continuity 
and add room for clocks with extra 
information, place your mouse in 
between the image and text box until 
your mouse becomes a symbol that 
looks like a bar with arrows pointing 
in either direction. This will allow you 
to make the text box wider and image 
box smaller. This editing feature snaps 
to an invisible grid, the proper amount 
to move is ONE snap (align with all 
other clocks on the page).

Once done hit save at the top of the 
screen or go back to step 7 to add 
more clocks.



Step 11b (adding multiple images) 

Place a grid gallery box above the text.

Step 12b 

Once you have uploaded your images, 
select the design button.

Make sure that the settings match 
those displayed in the menu pictured 
below and select apply.



Step 13b 

Select and drag the text box to the 
right side of the grid gallery box just 
as you would the image box (this may 
take some practice to easily move 
and select the text box without high-
lighting and editing the text). You 
will know when to release the mouse 
when a gray bar appears just to the 
right of the image of the clock (as 
shown on the right).



Step 14b 

In order to insure visual continuity 
and add room for clocks with extra 
information, place your mouse in 
between the image and text box until 
your mouse becomes a symbol that 
looks like a bar with arrows pointing 
in either direction. This will allow you 
to make the text box wider and image 
box smaller. This editing feature snaps 
to an invisible grid, the proper amount 
to move is ONE snap (align with all 
other clocks on the page).
.

Once done hit save at the top of the 
screen or go back to step 7 to add 
more clocks.


